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[Mosoxenne
0 3aI0HTe, XpaHeHHH, 00padoTKe U Nepeaaye NEPCOHAIBLHBIX JAHHBIX
padoTHHKOB MyHHUHNAIBLHOIO GI0/KETHOIO YuPeAK/IeHHS 10N0JHHTEILHOI0 00paoBaHns
«/lerckas mKo/1a HCKyceTB» MeH/1e/1eeBCKOro MyHHIHIAILHOIO paiiona pecnydankn Tarapcran

1. Obmme noJoxKeHust

1 HacTosilee [0JoKeHHe paspaboraHo Ha ocHoBauud KoHctutyumu Poccuiickoii

®enepaunn, PenepanbHoro 3akona ot 19.12.2005 Nel60-®3 «O parnpuxanun KonpeHimn

Cosera eBponbl 1no 3ammute (UIMYECKHX JIMIL [PH ABTOMATH3UPOBaHHON 06paboTke

NEepCOHANBHBIX JaHHbIX», DeepaibHoro 3akona ot 27.07.2006r. Ne149-®3 «O nepcoHaibHbIX

AanHbix», Tpynosoro «kpaekca Poccuiickoit ®eaepaunn, @PeaepalbHOro 3akoHa OT

27.07.2006Ne149-®3 «O6 wundopmaiuu, HHPOPMALMOHHBIX TEXHOJIOTHSX H O 3allHTe

uHpopmaimny», nocranossienns Ipasurensersa Poccuiickoit ®enepaunn ot 17.11.2007 Ne 781

«O06 yrBepKAeHHH MO0KeHHS 00 obecnieueHnH 6e30MACHOCTHIIEPCOHATBHBIX JAHHBIX TPH HX

00paboTke B HHYOPMALMOHHBIX CHCTEMaX MEPCOHAIBbHBIX AAHHBIX» M MPH3BAHO O0ECTICUHTH

npasa u cBOGOAY Y4aCTHHKOB 00pa30BaTeNbHOrO Mpoueccanpu 00paboTke MX NMEPCOHATbHBIX

JIAHHBIX.

1.2 Ilepconanbubie aannbie pabotuka MBY J1O «JleTckas wkona HeKyceTsy (Aaiee paGoTHHK)

—cBeleHHst 0 (aktax, coObITHAX M OOCTOATENLCTBAX KH3HM PaGoTHHKA, MO3BOJAIOLIEE

HICHTHHLHPOBATL €r0 JIMYHOCTh, HEOOXOAMMBIE AAMHHHCTPALMH B CBS3H C TPYJIOBBIMH

oTHIIeHHAMH ¢ PaGoTHHKOM M Kacaiommecs PaGoTHuka.

1.3. K nepcoHasibHbIM JaHHBIM OTHOCSTCS:

= CBE/ICHHA, COZICPIKALLHECS B NACTIOPTE HJIM HHOM JIOKYMEHTE, YA0CTOBEPSAIOLIEM JIHYHOCTD
- uHpopMaIHMs, coaepiKallascs B TPYA0BOi KHukke PaGoTHHka
- HH(OpMAIHs, CONEePKAIIAACS B CTPAXOBOM CBHETE/ILCTBE FOCYAAPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHMs
- CBEJICHHS, COZIepKALUMECS B IOKYMEHTAX BOMHCKOrO y4yeTa(lipH HX HAJTHYMH)
- uHdopmauns 06 oOpazopaHuH, KBAIH(QHKALMH MM HAIHYMH CHICUHAIBHBIX 3HAHMH HIH
MOArOTOBKH
- HHpOpPMALHS O COCTOSHUH 310pOBbsi PaGoTHHKA (CBe1eHHs 00 HHBAIMAHOCTH H T.11.)

- UHH

- IOKYMEHTBI, COJIEpIKALINE CBE/ICHHUS, HEOXOAMMBIE JUIs TpeocTaBierns PaGoTHHKY rapaHTHii
H KOMIICHCALIHH, YCTAHOBJICHHBIX JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM (O COCTABE CEMbH, O COCTOSHHH
3/0pOBbs JICTEH, JAOKYMEHTbI, MOATBEPXKAAIOLUIHE JIONONHUTEIbHbIE TAPaHTHH MW KOMIICHCALMH [10
ONpPE/C/ICHHbIM OCHOBAHHSAM, MPEIYCMOTPEHHBIM 3aKOHOATEILCTBOM, JOHOPCTBE, HAXO0KIACHHS B 30HE
BO3/ICHCTBHS pajHallik B CBi3M C apapueil Ha YepHoObuibckoit ADC M T, 0 GepeMeHHOCTH
PaGoTHuIIbI, 0 BO3pacTe MaNOIETHHX JeTeil ).

1.4. Bee nepconanbhble JaHHbIe 0 pabOTHHKE aAMHHHCTPAILIMSA MOKET MOIYYHTb TONBKO OT HEro
camoro. PabOTHHK NPUHMMAET pELCHHE O MPEAOCTABIEHHH CBOMX NEPCOHAIBHBIX IAHHBIX M JaeT
cornacue Ha ux 00paGoTKy cBOeit Bonei u B cBoeMm HHTepece. Corsiacue oGoOpMISETCS B MHCMEHHOI
opme B aByx dk3emmispaX. OIMH M3 KOTOPBIX MPEAOCTABIACTCS CYOBEKTY MEPCOHATBHBIX AAHHBIX,
BTOPOW XPaHHTCS B OT/IeIe KAJAPOB yUPEKIACHHS.

1.5. Tlepconanbhbie nankbie PaboThuka sBAsIOTCS KOH(HASHUMATbHON HHDOpPMALHEH 1 He MOTYyT
OBITh HCIIOJIb30BAHBI AIIMHHHCTPALIHEH HIIH TIOOBIM HHBIM JIHIIOM B JIHYHBIX LEJIAX.

1.6.Ilpn  onpenenennu o6beMa M comepKaHMS MEPCOHAIBHBIX JaHHBIX  PaGoTHHMKA

AIMHHHCTpauHs pykoBoicTByercss Koncrutyumeii Poccuiickoit ®enepaunn, TpyaosbiM



komekcoM Poccuiickoit @enepanuu, HMHbBIMH (eepalibHBIMA  3aKOHAMH M HACTOSIIMM
ITonoxeHneM.

2. XpaHeHue, 00pabdoTKa 1 nepeaya MepcoHATbHBIX JaHHbIX PadoTHHKA

2.1. O6paboTka mepcoHaNbHBIX NaHHBIX PaboTHUKA ocyliecTBIseTCS A o0ecredeHus COOII0IeHUS
3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB B IEJSX COMEHCTBUS PaOOTHUKY B TPYIOYCTPOICTBE,
oOy4YeHUH W TIPOJIBIDKCHHH IO CIy)kOe, oOecrieueHus JIUYHOW Oe3omacHocTH PaboTHWKA, KOHTPOJIS
KauecTBa U KOJMYECTBA BHITIONHSIEMOUN padOTHI, OIJIAThl TPYAa, 00SCIIeUeHUsI COXPAaHHOCTH MUMYIIECTBA,
M0JI30BAHUA JIbFOTaMH, NMPEAYCMOTPEHHBIMU 3aKOHOATeNbcTBOM Poccuiickoit denepanuu U akTamu
aJIMUHHCTPAITHIH.

2.2. IIpaBo mocTyma K nepcoOHaIbHBIM JaHHBIM PaboTHHKA HMEIOT:

- JupexTop yupexaeHus
- 3aMEeCTHTENb TUPEKTOPA IIKOJIBI [0 YUeOHO — BOCIIUTATEIbHON padoTe;

[JIaBHBIN OyXranrep;

- Oyxranrep;

- CIIELUAINCT OTHENa KaJpoB
2.3 Jlupekrop/3aMecTUTENb JUPEKTOpa Mo ydyeOHOH paboTe MOryT IepeaaBaTh I[E€PCOHAJIbHBIE
nanHble PabOTHHMKAa TPEThUM JIHMIIaM, TOJBKO €CIHM 3TO HEOOXOJMMO B LENAX MPEXyNpeKICHUS
yrpo3bl KM3HM M 370poBbs PaboTHMKA, a Takke B CilydasX, YCTaHOBJECHHBIX (peaepanbHbIMU
3akoHaMu. Crienuanuct 1o kajapam oGopmiisieT NpueM Ha padoTy paOOTHUKOB, 3alI0JIHSAET TPYIOBbIE
JIOTOBOPBI, BHOCHUT 3allMCU B TPYJIOBbIE KHMXKH, BblJaeT MH()OPMALMIO O NEPCOHATIbHBIX JTAHHBIX
PaGoTHrka mno mHchMeHHOMY 3ampocy PaboTHHKa WM €ro mpeacTaBUTENs] HAa OCHOBaHHHU
HOTapHUajJbHO 3aBEPEHHON JOBEPEHHOCTH HA IOJY4YEHUE TAaKUX CBEACHUH O NpodeccHOHaIbHON
JeSTeIbHOCTH pabOTHUKA (CHpPAaBKH, BBIMMCKH W3 TPUKA30B, KOMHMU TPYAOBBIX KHHKEK U T. JI.).
3ampoc 10JKEH cojiepKaTh HOMEP OCHOBHOT'O JOKYMEHTA, YAOCTOBEPSIOILEro JINYHOCTh PaboTHHKA
WM €ro 3aKOHHOT'O MPEACTaBUTENS, CBEACHMS O AAaTe BbIJAYM YKa3aHHOTO JOKYMEHTa U BbIAABIIEM
€ro opraHe ¥ COOCTBEHHOPYYHYIO MOANUCH PaOOTHHKA MIIK €ro 3aKOHHOTO IIPECTaBUTEIS.

2.3. T'maBHbiii OyxranTtep u OyxXraiaTep UMEIOT MPAaBO JIOCTYIA K MEePCOHATBLHBIM JTaHHBIM PaboTHHKA

B Cilydae, KOTJla WCIOJHEHHE UMM CBOMX TPYAOBBIX OOS3aHHOCTEH MO OTHOLIEHHIO K PaboTHUKY

(HauucneHue 3apabOTHOW IJIaThl, NPEAOCTaBICHHE JIbIOT, YCTAHOBJIEHHBIX 3aKOHO/AATEIbCTBOM)

3aBUCHUT OT 3HAHUS MEPCOHAIBHBIX TaHHBIX PaboTHHKA.

24. Tlpm mepenadye TMEpPCOHANBHBIX JAHHBIX JIMIA, HWMEIOIIME TPaBO Ha HCIOJB30BaHHE

NEPCOHAIBHBIX JaHHBIX, 0053aHbI MPeyNPEeIUTh JIUL, MOIYYAIOUIMX JaHHYI0 HH(OpMAIIIO, O TOM, 4TO

9TH JAaHHbIE MOTYT OBbIThb HMCHOJb30BaHbl JIMLIb B LEAX, JUISI KOTOPBIX OHM COOOIIEHBI, & TaK¥Ke

noTpedoBaTh OT ATUX JIMI] MUCBMEHHOE MOATBEPKIEHHE COOIIOIEHHS 3TOTO YCIOBUS.

2.5. HHble npaBa, 00s13aHHOCTH, ACUCTBUS PaOOTHHUKOB, B TPYAOBBIE 00S3aHHOCTH KOTOPBIX BXOJIUT

00paboTKa MEepCOHAIbHBIX JaHHbIX PaOOTHUKA, ONpPENeNsAloTCs TPYAOBBIMU JIOTOBOpAMHU U

JOJKHOCTHBIMU MHCTPYKLHUSMHU.

2.6. Bce cBenenus o mepenaye MepCOHANbHBIX JTaHHbIX PaGoTHuka peructpupyrorcs B XXypHane

ydera Mnepefaud MNEepCOHANBHBIX JIaHHBIX PAa0OTHUKOB INIKOJBl B IENAX KOHTPOJIS IMPaBOMEPHOCTU

UCIOJIb30BaHUs JaHHON MH(POpMAIUH JINLIAMU, €€ TTOJTyYHUBIIUMHU.

2.7.  JlupekTop HIKOJBI 00s3aH NMPENOCTABIATh MEPCOHAIBHYIO MH(OPMAIMIO B COOTBETCTBYIOILEE

TeppuTopuaibHoe ynpasieHue [leacmornnoro gonma Poccuiickoit @eaepanun mo ¢hopme, B MOPSAKE U

o0beMe, YCTaHOBJIEHHBIM 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu.

2.8. PoacTtBeHHWKHM W WieHBI ceMbH PabOTHHMKa HEe MMEIOT IpaBa JIOCTYNa K €ro MepCOHaIbHBIM

JTAaHHBIM.

3. O0s13aHHOCTH PA0OTHUKOB, MMEIOIIMX JOCTYIN K MePCOHATBHBIM JaAHHBIM

PaboTHuKa, 10 HX XPAHEHHUIO U 3aIUTE
3.1. PaboTHHKH, HMeIOIIME TOCTYI K IEPCOHATbHBIM JaHHBIM PaboTHMKa, 00s3aHbI:



He coo0mIaTh nepcoHaIbHbIe NaHHbIe PaboTHHKA TpeThell CTOpoHe 0e3 ero MUCbMEHHOTO COTIacus,
KpOMe CITydaeB, KOT/Ia B COOTBETCTBHH C (heiepaTbHBIMU 3aKOHAMHU TaKOTO COTJIachs He TpeOyercs;

HCIIOJIb30BAaTh NMEPCOHAIBHBIC TAHHBIC Pa6OTHI/IKa, IMOJIYYCHHBIC TOJIBKO OT HCT0 JIMYHO WJIM C €ro
IIUCBMCHHOI'O COTJIaCHA,

O6€CH€‘H/ITL 3alUTy TMEPCOHAJIBHBIX JaHHBIX PaGOTHI/IKa OT HCHIPABOMCPHOI'0 HMX HCIHOJb30BAHUA
WJIA yTPaThl, B OPSJIKE, YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu;

03HaKOMUTh PaboTHHMKA U €ro HpCHCTaBHTCHCfI C HaCTOAIIUM IlonoxenueM m ux InpaBaMu H
00513aHHOCTSIMH B 00JIaCTH 340U ThI ICPCOHAIIBHBIX JAHHBIX 11O POCIIHUCH,

CO6J'II-OI[aTB Tpe6OBaHI/I€ KOH(bI/II[GHHI/IaJ'IBHOCTI/I NEPCOHAIBHBIX JaHHBIX

PaboTHuKa;

UCKITIOYaTh WJIM HUCHIPABIATh O MHUChMEHHOMY TpeOoBaHUI0 Pa0oTHHMKA HEIOCTOBEPHBIC WIIN
HETIOJTHBIC TEepCOHANbHBIC NaHHble PaboTHMKA, a Takke AaHHBIC, 00paOOTaHHBIC C HapYUICHUEM
TpeOOBaHMIT 3aKOHOIATEIILCTBA;

OTpaHWYMBATh TEPCOHAIbHBIC JaHHBIE PaboTHWKAa mpu Tepenade mNpeacTaBuTea0 PaboTHHKa
TOJNBKO TOW MH(MOpMaImed, KoTopas HeoOXoauMa I BBHIMOJHEHUS YKa3aHHBIM IMPEACTABUTEIEM
CBOHMX IIOJHOMOYHI;

HE 3amnpairBaTh HHOOPMAIIMIO O COCTOSIHUM 370pOBbs PaboTHHKA, 32 UCKITIOUEHUEM TE€X CBEIICHUM,
KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BBIMIOJTHCHHSI pAOOTHUKOM TPYI0BOU (DYHKITUH;
obecnieunTh PaboTHHKY CBOOOAHBIN JTOCTYI K CBOMM IEPCOHATBHBIM JaHHBIM, BKIIOYas MPaBO HA
MoJIy4eHue KOMuil 000 3amucu, coaepKaliell nepcoHanbHble nanHble PaboTHHKA;

MIPEIOCTaBUTH 1O TpeboBaHWI0 PabOTHHKA MOHYI0 HHPOPMAIUIO O €r0 TMePCOHAIBHBIX JaHHBIX U
00paboTKe ITHX JAaHHBIX.

3.2. JIuna, uMerolue 10CTyl K NEpCOHAJIbHBIM 1aHHbIM PaboTHMKa, HE BIIpaBe:

MoJIy4aTh U 00pabaThIBaTh MEpPCOHANbHbBIE JaHHbIE PAOOTHHKA O €ro MOJIUTUYECKUX, PEITUTHO3HBIX U
WHBIX yOEXKICHUSAX, WHTUMHOH JKW3HHM, WICHCTBE B OOIICCTBCHHBIX OOBCIWHEHUSAX HIU
po(cor03HON ACSITENFHOCTH;

Hpe[[OCTaBJI?[TI) HepCOHaJII)HI)IC JOAaHHBIC Pa6OTHI/IKa B KOMMep‘-ICCKI/IX oeisax 663 IIMCBMCHHOI' O
coritacusa PaborHuka.

IpU MPUHATUM PELICHUH, 3aTparuBarolIMX HHTepechl PabOTHHMKA, aJMHHHUCTPALUM 3ampernaeTcs
OCHOBBIBaThCSl Ha MEPCOHAIBHBIX JaHHBIX PaOOTHHKA, MOTYYEHHBIX MCKIIOUUTENIBHO B PE3ylbTaTe
MX aBTOMAaTU3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO MOTYYEHHUS.

4. TlpaBa u o6s3anHocTH PaGoTHMKA

4.1. B nensx obecrieueHus 3allUThI IEPCOHATBHBIX JTAHHBIX, XpaHAIUXCs y padoTonarens, PaboTHuK
HUMEEeT IPaBo Ha:

- OMIPCACIICHUEC CBOUX HpeI{CTaBHTCHeﬁ AJId 3allTUTBI CBOUX NICPCOHAJIBHBIX JaHHBIX;

- Tpe6OBaHI/Ie 00 MCKIIFOUCHUHN WITN HCIPAaBJICHUHN HEBCPHBIX WJIM HCIIOJHBIX MCPCOHAJIBHBIX NAHHBIX, a

TaKKe JaHHBIX, O0pabOTaHHBIX € HapyuleHueMm TpeboBaHuii TpynoBoro koaekca Poccuiickoii
Oenepauy WM UHOTO (eaepaabHOro 3akoHa. llpum oOTKaze aJIMUHHCTpPALMU HCKIIOYMTH WU
HCIIPABUTb TICPCOHAIIBHBIC IaHHBIC Paboruuka HOCJ'IGI[HI/Iﬁ HMECT IpaBO 3adBHUTH B MMMCEMEHHOM
dopMe aIMMHUCTPAlMM O CBOEM HECOIJIACHMHM C COOTBETCTBYIOIIMM OOOCHOBAHHEM TaKOIo
Hecornacus. [lepcoHanbHble TaHHBIE OLEHOYHOrO Xapakrepa PabOOTHMK KMMeeT MpaBO JOMOJHHUTH
3asBJICHHEM, BBIPAXKAIOIIKUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

- TpeOoBaHUE 00 M3BEIICHUH aJMHHHMCTpAIel BCeX JIML, KOTOPHIM paHee ObUIM COOOIIEHbI HEBEPHBIE

HJIM HEIIOJIHBIC TNEPCOHAJIBHBIC JTAHHBIC Pa6OTHI/IKa, 000 Bcex MMPOMU3BCACHHBIX B HUX HCKIIOYCHHUAX,
HCIIPABJICHUAX WU JOIIOJIHCHUAX

- 00’KaJI0BaHHE B cya JIFOOBIX HCIIPaBOMCPHBIX JEeNCTBUI WU 663ﬂeﬁCTBHﬂ AIMUHUCTpAaUU IIpU

O6pa6OTKC U 3alIUTC MCPCOHAJIbHBIX TAHHBIX PaGOTHI/IKa;

- -BO3MEIIICHHE YOBITKOB W/WJIM KOMIIEHCAITUIO MOPAIHHOTO Bpeia B CYACOHOM MOPSIIKE.



4.2. PaboTHHK 00s3aH cooOWIaTh aAJMUHUCTPAIlMM CBEAEHUS, KOTOpbIE MOTYT MOBIUSATH Ha
NPUHUMAaeMble B OTHOIICHUH HETO PEIICHHS, KAaCAIOIINECs €ro TPYA0BOH AEATEIFHOCTH.

V. XpaHeHue nepcoHAJbHBIX JaHHbIX Pa0oTHHKA

JlokyMeHTHI, noctynuBinue or PaboTHuka, cBeneHust o PaboTHHKE, TOCTYNUBIINE OT TPETHUX JIUILL C
IUCbMEHHOro cornacus PaOoTHuka, nHas mHpOpMaLus, KOTOpas Kacaercsi TPYAOBOM JeATEIbHOCTH
PaboTHuka, xpansTcs B celipe Ha OyMaKHBIX HOCUTENSAX (TPyIOBasi KHIDKKA, JTMYHAS KapTOUKa, TUIHOE
neno). JInuHble KapTOUYKH YBOJIEHHBIX PAOOTHUKOB XPaHATCS B apXHUBE 00Pa30BATEIBHOTO YUPEKACHUS
B andaBuTHOM mopsake B TeueHue 75 ner (cT. 339 IlepeuHst THIOBBIX YIMPAaBICHUECKUX TOKYMEHTOB,
00pa3ylolMXCcsl B JIEATEILHOCTH OpraHM3alui, C yKa3aHHMEM CPOKOB XpaHEHUs, YTBEP)KICHHOTO
pykoBoauteneM denepaibHoil apxuBHOU ciyxk0b1 Poccun 06.10.2000).

VI. OTBeTCTBEHHOCTH A/IMUHUCTPALIMU H COTPYIHUKOB

3ammra npaB PaboTHMKA, YCTaHOBIEHHBIX 3aKOHOIATEILCTBOM Poccuiickoit denepanuyu U HACTOSIIUM
[TonoxxenueM, OCYIIECTBISETCS CYIOM B LEISAX MPECEUCHUs HEMPaBOMEPHOTO HCIOJIb30BaHUS
MEePCOHANBHBIX TaHHBIX PabOTHUKA, BOCCTAHOBJICHHS HAPYIICHHBIX MPaB U BO3MEUICHHS MPUIMHEHHOTO
yiep06a, B TOM 4HCIIe MOPaJIbHOTO Bpeaa.

Jluna, BHUHOBHBIE B HApPYIIEHUH HOPM, PETYJIUPYIONIMX TOdy4eHHe, oOpaboTKy U 3alluTy
MEePCOHANBHBIX  JaHHBIX PaOOTHHWKA, TPHUBJICKAIOTCS K JUCHUIUIMHAPHOW ©W  MaTepualbHOU
OTBETCTBEHHOCTH, a TAK)K€ MPHUBJIEKAIOTCS K TPAXKTAHCKO-TIPABOBOM, aIMUHUCTPATUBHON U yrOoJIOBHOU
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBICHHOM (peepaTbHBIMU 3aKOHAMM.



